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Position Summary 
Are you an exceptionally strong writer with awe-inspiring attention to detail who is ready to grow 
organizational resources to serve youth? Do you thrive in an entrepreneurial environment focused on 
providing excellent workforce readiness and leadership opportunities for and with young adults? Are 
you excited about the chance to write grant proposals and reports that reflect our work accurately and 
compellingly? You might be our next Grant Writer. 

The Organization 

For nearly ten years, Liberty’s Kitchen has used food and hospitality as a platform to promote youth 
success and community building. Our employees are deeply committed to the organization because of 
our:  
• Meaningful and purposeful mission  
• Family-oriented environment  
• Shared gathering around meals  
 
We are guided by our mission, vision, and values:  
 
MISSION  
Liberty’s Kitchen provides pathways for New Orleans young people to create and achieve their vision of 
success. Food—at the heart of our city’s economy, culture, and future—is our chosen vehicle for change.  
 
VISION  
A community where all young people can succeed.  
 
VALUES 
Youth-Centered  
We exist to be a platform for youth to create and achieve their vision of success.  
Interdependent  
“We are because you are.” Our work in the kitchen, in the program, and in the community is highly 
collaborative.  
Committed to Excellence  
Overcoming entrenched social challenges requires vision, creativity, and effort equal to the scope of the 
problem.  
Grounded in Racial Equity  
Adverse conditions disproportionately facing youth of color are a legacy of structural inequality. 
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The Position 

A significant percentage of Liberty’s Kitchen’s operating and programmatic expenses are supported by 
federal, state, and local grants. It is essential that we communicate in a timely and accurate fashion with 
our funders to demonstrate the impact of their support, convey learnings and challenges, and apply for 
funding. The ideal candidate is extremely detail-oriented (you’re the person who alphabetizes your 
bookshelf), a compelling, concise, and clear writer, and possesses very strong time-management and 
prioritization skills.  

Guiding purpose of the position: To maintain annual reporting responsibilities to our existing funders 
while writing new proposals to existing and new funders. 

Must be able to pass a background check, as every position at Liberty’s Kitchen involves supporting 
young adult programs. This position will have the opportunity to involve young people in grant writing.   

Key Responsibilities 

The Grant Writer will be responsible for: 
• Maintain annual calendar of grant proposal and report deadlines to ensure timely reporting 

requirements are met 
• Using previous proposals and guidance of the Development Manager and Chief Impact Officer, 

generate fresh, compelling, and clear proposals for new grant opportunities 
• Write clear, accurate, and compelling reports for existing funders according to their desired 

templates, timelines, and preferences 
• Attend meetings with program staff and development staff to maintain strong understanding of 

program operations and outcomes 
• Communicate with Finance and Data Manager to gather information for proposals and reports 
• Read instructions for all applications and awards carefully to ensure proper implementation and 

stewardship of grant awards 
• File new grant award agreements in the proper folder  
• Capture deliverables and follow-up tasks, and relevant files and timelines, in Salesforce  

Compensation: $36,000 
Benefits: Excellent Health, Dental, Vision Insurance; 2 meals daily, 15 PTO + paid holidays 
Reports to: Development Manager 
Works closely with: Chief Impact Officer, Development Manager, Senior Program Manager, Community 
Resource Manager, Finance and Data Manager, Bookkeeper 
Schedule: 8:30AM-5:00PM M-F, occasional extended hours depending on deadlines

To Apply: 

Email your resume and cover letter in a combined PDF (one document) to careers@libertyskitchen.org. 
Use subject line Grant Writer Application. No phone calls please. 

mailto:careers@libertyskitchen.org

	Position Summary

