
 
 

CAREER SPECIALIST 
Would you like to help young people maximize their potential and earn jobs that turn into careers? 
Liberty’s Kitchen is seeking a Career Specialist who is passionate about working with youth, helping 
them develop their job seeking skills, managing a network of employer partners, and being a resource to 
troubleshoot workplace challenges. Maybe this is the opportunity for you! 
 
The Organization 
For nearly ten years, Liberty’s Kitchen has used food and hospitality as a platform to promote youth 
success and community building. Our employees are deeply committed to the organization because of 
our: 
Meaningful and purposeful mission 
Family-oriented environment 
Daily freshly cooked breakfast and lunches that we share as family meals we are guided by our mission, vision, 
and values: 

 
Mission 
Liberty’s Kitchen provides pathways for New Orleans young people to create and achieve their vision of 
success. Food-at the heart of our city’s economy, culture, and future-is our chosen vehicle for change. 
 
Vision 
A community where all young people can succeed. 
 
Our Values 
Youth-Centered 
We exist to be a platform for youth to create and achieve their vision of success. 
 
Interdependent 
“We are because you are.” Our work in the kitchen, in the program, and in the community is highly 
collaborative. 
 

Committed to Excellence 
Overcoming entrenched social challenges requires vision, creativity, and effort equal to the scope of the 
problem. 
 

Grounded in Racial Equity 
Advocate conditions disproportionately facing youth of color are a legacy of structural 
inequality. 



 
The Position 
We’re looking for a committed and energetic Career Specialist who gets excited about mentoring others 
and who identifies with our organization’s mission, vision, and values. If this sounds like you and you 
have 3-5 years of experience working in human resources, staffing, hospitality management, or 
workforce development, then this position may be for you!  A Bachelor’s   degree   or   higher is strongly 
preferred for this position. A background check is required. 
 
Key Responsibilities 
Serve as key point of contact between Liberty’s Kitchen and Externship/Hiring partners. 
Provide ongoing career development training to program participants to ensure they are prepared for 
interviews, job placement, and independent immersion in a culture of work. 
Manage support for participants on externship. 
Manage existing externship and job placement partners, and work to develop new relationships. 
Identify the employment needs of hiring partners. 
Act as a liaison with hiring partners to resolve any employer concerns that may arise. 
Conduct ongoing and timely check-ins with program externs, job-seeking graduates, and all active and 
advancing program participants. 
Provide and update outcomes data for use by the Programs and Leadership Team. 
Attend weekly meetings with staff to review participant progress and discuss appropriate training 
and/or intervention plans. 
Other duties as determined by Community Resources Manager, Chief Impact Officer, and needs of the 
organization. 
 
Requirements 
Bachelor’s degree in human resources, career counseling, social services preferred 
Three years of experience working in staffing, employer relations, youth development preferred 
Three years of management experience in the food service hospitality industry preferred 
Two years of job training or education experience preferred 
Able to manage multiple projects at any given time  
Deep knowledge and ability to communicate the mission and purpose of Liberty’s Kitchen to 
employers 
Ability to deescalate conflict situations and reframe them into meaningful experiences 
Lived experience enabling rapport-building with opportunity youth population preferred 

Schedule 
8:00AM-4:00PM, Monday – Friday, with occasional weekends or extended hours. 

Travel 
40-50% of time traveling by vehicle to employer partner locations. 
Compensation: $38,000-40,000 Annually 
Mission-driven work 
Excellent medical, vision, dental, paid life and short-term disability benefits 
Delicious meals EVERY work day 
15 Days PTO + paid holidays 

Interested? 
Email your resume and cover letter to careers@libertyskitchen.org; ghoy@libertyskitchen.org;  with 
subject line: Career Specialist Application. Please no phone calls. 
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